Kak coctaBuTh XOpoliee pe3roMe
Bbl  yxe nmpoBend aHaiM3 CBOMX NOTPEOHOCTEM W BO3MOKHOCTEH,
chopMyIUpOBAIU 1I€JIM, BEIOPAIN KeJIaeMyto cepy AeSITEIBHOCTH U MOA00paiu
0oyiee KOHKPETHbIE BapHaHThl Noaxondmied mig Bac pabotel. Ilo3apasisewm,
Tenepb Bbl TOTOBBI K HAMIMCAHUIO PE3IOME.

Camo mo cebe pe3tome, aaxe
caMoe Xopoluiee, HUKOMY paOoThl
He naet. Ho oHO nmaer BaMm 1maHc
BBIJICTTUTHCS B MOTOKE
uH(popMaly, Momnajaromeid B
KOMIIAHUIO MJIM B  KaJpoBOE
areHTCTBO.

XOpouIo COCTAaBJICHHOE pE3I0OMe
yYBEIMYUBACT  Ballld  IIAHCHI
3aMHTEepecoBaTh  paboropatens
CBOCH KaHIUIATypOd W TMOJY4YUTh MpPUTTALICHUE HA JMYHOE coOeceOBaHHUE.
Kakum nomxHO OBITH pe3toMe, YTOOBI YCTIEITHO PEIIUTh ATy 3a/1a4uy?

[Ipexxie yem NpUCTYNUTh K HAIMMCAHUIO Pe3toMe, CIIeAYET ONPEACIIUTh €ro THIL.

Pe3ome ObIBaeT Tpex TUIIOB

XpoHosorH4YecKoe — TMPEJICTABISIET Balll IOCIY)KHOW CIHCOK W TPYIOBbIE
JOCTHXKEHUSI B XPOHOJIOIMYECKOM MOCIEA0BATEIbHOCTH (TIPSIMOM MM OOpaTHOM).
Camplii  pacnpoCTpaHEHHBIH CErOAHS TUII M CaMblil TPUBBIYHBIN  JId
pabotonareneii. IlpenmyiecTBo — maeT yaoOHYK KapTHHY Ballledl TPyI0BOH
ouorpadguu. Hemoctarok — Henb3s NepecTaBUTh BBITOAHBIA I Bac SIU30]]
ouorpaduu Ha JTydIiee MecTo.

DOYyHKINOHAIBHOE — TIPEJCTaBIseT Ballu MpodeccroHaIbHbIe HABBIKH, OMBIT H
JOCTIKEHHUsI, a HE KOHKPETHBIM TmepedyeHb paboT. Hemoctarok — wmHoOrMe
paboTomarenu OTHOCITCS K 3TOMY THITy pe3toMme C mpeayoexaenueM. MM BakHO
3HaTh €IIe ¥ IMPOLIECC Pa3BUTHS Balllel Kapbephl.

Kom0uHupoBaHHbIN — 001a1aeT MpU3HAKAMU BBIIIE TIEPEUNUCICHHBIX, HE TOJHKO
JIEMOHCTPUPYET Ballly KBaTU(DHUKAIIMIO U TOCTIKCHHSI, HO W TO3BOJISET TOJYIUTh
YEeTKOE MPEJICTaBICHUE O Balllel TPyA0BOM Onorpaduu.

EnunHoro crammapra anms  cocTaBieHHS pe3loMe He cymiecTByeT. Hawubonee
MPUBBIYHBIM I KaJPOBUKOB SIBJISIETCA KpaTkoe (Ha 1-2 cTpaHulbl) pe3iome,
COCTaBJICHHOE 10 XPOHOJIOTUYECKOMY MPUHIUITY.

Ecmb neckonvko 2nagnvlx mpedosanuil, blnoIHAA KONOPbIE bl 0ejldeme C80e
pestome donee Ippexmuenvim. Imo:



I. HenenanpaBneHHOCTh. XOpOIIO, €CIM W3 PE3IOME JIETKO MOHATh, HA KaKYIO
paboTy BBl MpETEHAYyeTe, U MOYEMY Bac MOTYT pacCMaTpHBaTh KaK JOCTONHOTO
KaHIuJaTa Juisl 3Tod paboThl. JIJisl 3TOro KenaTesbHO BBOJMUTH B PE3IOME pas3feln
"lens", a mpu onucaHuu onbITa pabOThl KOHKPETHO MOKA3bIBATh BalllM ()YHKIUU U
JOCTUKEHUS.

2. YnoO0cTBO BOCHpUATHS pe3toMe. Y 4YelIOBEeKa, MPOCMATPHUBAIOLIEIO MadyKy
pe3toMe, Uil TIEPBUYHOTO O3HAKOMJICHHS C KaXIblM M3 HUX OOBIYHO €CTh 1-2
MuHyThl. [locie 3Toro pestome OyaeT aubO0 oToOpaHO AJisi GoJjiee JIETaTbHOTO
M3YYCHHS W BO3MOXKHOH pabOTHI ¢ BaMHM KaK C KaHJHWJIATOM, JUOO OTIPABIICHO B
0a3y NaHHBIX (B JIy4llleM ciiy4ae), 1u00 BeIOpoieHo. s yno0cTBa BOCIpUSTHUS
pe3toMe JOKHO OBITh XOPOIIO CTPYKTYPUPOBAHHBIM, JTOCTATOYHO KPYITHO U
KpPacuBO OTIICUYATAHHBIM WJIM pa300pPYMBO HAMKMCAHHBIM, a TAK)Ke HE COJEpXKaTh
BTOPOCTCIICHHBIX CBEJACHUW M MOAPOOHOCTEH (Hampumep, O POJHUTEIAX,
BEPOUCIIOBE/IAHUH U T.1I.).

3. Kynbrypa cocraBnenus u odopmieHus. [ paMmaTH4YecKue OUIMOKH, KOPSBBIN
SI3bIK, OIEUYaTKH, PYKONMUCHOE O(OpMIIEHHE U Jpyrue MOoJ00HBIE H3BSHBI HE
JIENal0T YeCcTH aBTOpy pe3tome. [Ipu mpodnx paBHBIX YCIOBHUSAX B MEPBYIO OUEpEah
3aMHTEPECYIOTCSA TeM KaHIUAaTOM, Ube pe3toMe KylbTypHO odopmiieno. (Ecnu c
BBIIIECTIEPEUYHCIICHHBIM HE MOBE3JI0, MOMPOCUTE KOTO-TO BBIMOJIHUTH 3Ty 3a/1a4y 3a
Bac).

Heynaunbie pe3rome OOBIYHO SIBIISIOTCS PE3YyIbTATOM HECOONIOJCHHS YKa3aHHBIX
BBIIIIE OCHOBHBIX TPEOOBAHU.

IIpuBeaeM HeCKOJIBKO THIIMYHBIX OIIHOOK:

N3aumue o0bemMHoe pe3ome. Ecnu Bel IpeacTaBisieTe pe3loMe HE 10
NPEIBApUTEIHHON JOTOBOPEHHOCTH, @& B OTBET HAa OOBSBIECHHWE O BAaKAHCHH, TO
UjcaNbHBIM O0BEMOM SBISIETCS OJHA cTpaHuna. s cmenmanucra ¢ GOIBIITUM
ONBITOM M JUIMHHBIM ITOCIYKHBIM CIIMCKOM JOIYCTUMBI JB€ CTpaHulbl. Pe3rome B
TPHU-YETHIPE CTPAHUIIBI MOKET OBITh MPABHIILHBIM MPHU OTIPABKE MO KOHKPETHOM
MpEBaPUTEIBHON IOTOBOPEHHOCTH.

PykonucHoe pe3roMe. Ecin Bbl NpeTeHAyeTEe HA IOJIYYEHUE NPECTUIKHOM H
BBICOKOOIUJIAYMBAaeMO pabOThl, Bbl OOA3aHBl HAWUTH BO3MOXHOCTH KpPAacHUBO
oTrevyaTaTh Bamie pestome. He mpoiias sToro Tecta, BBl BpsA JU  Oyjaere
paccMaTpuBaThCA KaK CEephe3HbIM KaHauaaT. ['pyOoi ommuOKoil clienyeT cUuTaTh
MPEJICTABICHUE B KOMIAHUIO WM KAaJAPOBOE Ar€HTCTBO 3aIlOJIHEHHOIO OT PYKH
0JIaHKa aHKEThI, OJYYEHHOTO COBCEM B JIPyroM MecTe (HampuMep, BbIPE3aHHOTO
W3 Ta3€Thl).

Pe3iome, siBisIOIIEECH BBIMUCKOW W3 TPyAoBod KHWKKH. [logpoOHO
MIEPEUUCIISIIOTCS BCE MPEANPUATHS U JOJLKHOCTH, TAXKE CBEICHUS O 3aHECCHHBIX B
TPYIOBYIO KHUXKY OnarogapHocTsix. W HUYero o KOHKpeTHOWl paboTe u



JOCTIOKEHUAX. A HMMEHHO JTH CBEACHUS N3 PE3IOME  XapaKTEpU3YIOT
KBIM(PUKALIUIO MPETEHEHTA U SBJSIOTCS OYEHb BaXKHBIMU JIJIs1 paboTO1aTesl.

OcHoBHbBIE pa3JeJibl pe3loMe
Ankemmnbole 0annble. J[aHHBI pa3lell SBIISIETCSA 3arojJOBKOM pe3toMe. B mepByro
ouepeap HaAMUIIKUTe (HaMUIIUIO, UMS, OTYECTBO, ajpec, Homep TenedoHa. J[aHHbIe
MOMEIIAIOTCS BBEPXY CTPAHMIIBI, BHIPABHHUBAIOTCS MO IICHTPY WU IO JICBOMY
Kpato. UTOOBI BEIIETUTH UX U3 OCHOBHOTO TEKCTA, MOKHO TIPUMEHUTH:
Oosee kpynHbIil mpudt (mpumepHo 18-20);
NOJIY>KUPHBIHN mIpudT OCHOBHOTO pazmepa (14);
HaOpaTh BECh TEKCT MPOMUCHBIMU OyKBaMHU;
HaOpaTh MPOMUCHBIMHU OyKBaMHU TOJIBKO (PaMUIIHIO, UMSI U OTYECTBO.
He cTout yka3siBaTh HOMEp pabouero TenedoHa (1axe eciu Bbl ceituac paboraere,
¥ Ballle PyKOBOJICTBO 3HAET O TOM, 4TO BBl HUIIETE HOBYIO pPaboTy).

I]ens. Kak mpaBuiio, 3T0 NpeAsioKeHHe, B KOTOPOM H3JIaraeTcsl Ha KaKyr0 UMEHHO
JOJDKHOCTh WJIM pabodee MEeCTO BBl IpETeHAyeTe. DTO OYEeHb Ba)KHAs 4YacTh
nokymeHTa. Korma B KOMIAHHUIO WM areHTCTBO TIPUXOJUT PE3IOME, TO
COTPYIHUKY (YacTO CEKpeTapro) HYXHO OBICTpPO OMNpeNeNuTh, B KadecTBe
NPETEH/IEHTa Ha KaKyI0 JOHKHOCTh MOXKET paccMaTpUBaThCs aBTOp pe3tome. Eciu
ATO YKa3aHO, TO MEHbBIIE IIAHCOB, YTO PE3IOME OKAXKETCS HEPACCMOTPEHHBIM.
Taxxe mpoilne MOMECTUTh TaKoe pe3toMe B 0aze JaHHBIX JIi PACCMOTPEHHUS B
OynyIiem.

Omnacno B pasaene "llenp" yka3plBaTh MHOIO CYIIECTBEHHO pa3IUYyarONIUXCs
BapUAHTOB BO3MOXKHOW PabOThL. DTO TUIOXO CMOTPUTCS (UEIOBEK CaM HE 3HAET, B
YeM OH crhenuaiucT). B cimyudasx, Korja dYeloBeK MO CBOEMY OIBITY MOXKET
000CHOBaHHO TMPETEHJOBATh Ha CYIIECTBEHHO pPa3IUYHbIC JOHKHOCTH, JIydIle
COCTaBHUTh pa3HbIe BAPUAHTHI pe3IOMeE.

Bce, uro Hammcano B pe3tome nocie pazaena "llenp" MOMKHO SIBIASATHCS
00OCHOBaHMEM TOTO, YTO YEJOBEK SBIACTCA JICUCTBUTEIHHO CHJIBHBIM H
MHTEPECHBIM KaHAMIATOM Ha Ty paboTy, KoTtopas yka3zaHa B pasuene "llemp".
Pa3gen nmeeT cMbIcn BKIIIOYATh B PE3IOME TOJIBKO B TOM CJIy4dae, €CJIU Bbl XOTUTE
MOJIyYUTh KOHKpETHOE pabouee MecTo. He cTouT BKIIOUaTh 3TOT pa3fiesl TAaKKe B
TOM cllydae, €CIH BBl COOMpPAeTeCh IMOJBH30BATHCS E€IUHCTBEHHBIM BapHaHTOM
pe3toMe, paccelias €ro B Ppa3IMYHble KOMIAHUHU, MpEeIJararoliie camble
pa3Ho0Opa3HbIe BaKAHCHH.

Keanugpuxayus. OqHo minv HECKOIBKO MPEII0KEHUH, 0000IIAIONNX OCHOBHBIC
MOMEHTBHI Ballieil mpodeccuoHaabHOM (TpyA0BOIi) OUorpaduu, KBanupuKkauu uin
KaKUX-THO0O0 OCOOCHHOCTEH, Ha KOTOPHIX BBl XOTHTE AKIICHTHPOBATH BHHUMAHWE
paboromarens. OTOT pa3fen TMOSCHAET, YTO BBl MOXETE TMPEIJIOKUTH
paboToaTeio.



Oopa3zoeanue. 1lpu HanvcaHUM JAHHOTO pasjliesia Bbl JOJDKHBI YUYUTHIBATH JBa
OCHOBHBIX MOMeEHTa. [lepBoe — Kak JaBHO BBl MOJYYUJIUM CBOE€ 0Opa3oBaHue, U
BTOPO€ — HACKOJIBKO IOJYyYEHHOE BaMU OOpa30BaHUE CBSA3aHO C TEM BHJIOM
NEeATEeIbHOCTH, KOTOPBIM Bbl COOUpAETECh 3aHUMAThCHI.

B srom pazgene He 00s3aTenbHO NPUIIEPKHUBATHCA MPSMOTO WM OOpPaTHOrO
XpOHOJIOTHUYECKOro mnopsaaka. Ha mnepBoe MecTo clieqyeT NOCTaBUTh TO
oOpa3zoBaHue, KOTOPOE SIBJIIETCS OCHOBHBIM C TOUYKH 3peHUs cHOPMYIUPOBAHHOM
BBIIIE IIEJIA. 3aUCU JIOJDKHBI OBITh YeTKUMU. VI3 HUX NOJKHO CIE0BaTh HE TO,
YTO BBl TJE-TO YYWJIUCh, @ TO, YTO BBl 3aKOHYWIM OOyYCHHE M TMOIYUUIIU
KOHKPETHBIN TUIIIOM (1151 OCHOBHOTO 00pa30BaHus).

Ymo xacaemcsa 00NOIHUMENbHO20 00PA306AHUA U NOBLIWIEHUA KEANUPUKAYUU
(Kypcol, mpenunzu u m.n.), TO yKa3blBaTbh CIEIYET TOJbKO TO, YTO COOTBETCTBYET
nenu. He o0s3aTenibHO KaKAbld TPEHUHT BBIMHCHIBATH OTMEIBHOW CTPOKOH, HE
HY)KHO YBJIEKaThCA TOYHOCTBIO M KOHKperw3anuer. Ho mokaszare Hanmuuue
JIOTIOTHUTENIBHOTO 00pa30BaHUs 11es1eco00pa3Ho.

OT0 pasnen JOHKEH COJEp)KaTh CBEIEHUS O KBaTW(HUKAIMU, TPUCBOCHHOW IO
OKOHYAaHUM Y4eOHOro 3aBelCHHsS, O CIEUUaJbHOCTH (€CIM OHa HMeEEeT
HEIMOCPEJACTBEHHOE OTHOIIIEHUE K KeTaeMoi paboTe), 0 JOCTUKEHUSAX, CBA3AHHBIX
c yueOoii.

Ecnu Bel HEaBHO OKOHYWIM Y4eOHOE 3aBEJIEHUE U HE UMeEEeTe JOCTATOYHOIO
onbiTa pabOThI, JAHHBIM pa3feNn CleayeT MOMECTUTh mepen pasnenoMm «OmbIT
paboTHI».

Onvtm padomsi. D10 Bama mpodeccruoHanbHasg, WIM TpyaoBas Ouorpadus.
[lepedyeHb BHIIOB ACSATEIBHOCTH, KOTOPHIMH BaM MPUXOIUIIOCH 3aHUMATHCH, a
Takke cdepa OTBETCTBEHHOCTH W OOIIME OOS3aHHOCTH, CBSI3aHHBIE C JTHMU
BUJIAMU JCSTEIBHOCTH.

OTOT pasfe’l HECOMHEHHO Ba)KHEWIAs 4YacTh pPE3IOME, MOITOMY €My CleayeT
ynenuTh ocoboe BHHMMaHHE. PaboromaTenu B OOJBIIMHCTBE CIIy4aeB CKIOHHBI
paccMaTpuBaTh KaHAHWaTa ¢ TOYKH 3PEHUS TOTO, HOCUTEJIEM KaKOTO KOHKPETHOTO
ombiTa OH sBsieTcs. CrTajno OOIIENPUHATHIM OMKCHIBATH OMBIT B OOpaTHOM
XPOHOJIOTUYECKOM TOPSIIKE, TO €CTh, HAUUHAS C TIOCTIETHETO MeCTa pabOTHI.
HaubGonee TummyHas ommOKa COCTAaBHTENICH PE3IOME 3aKIIOYAaeTCs B TOM, UTO
paznen "OnsiT paboThl" sBIsIETCS HE 00Jiee YeM BBIITUCKOW U3 TPYAOBOM KHIDKKH.
3nech BaXHO YyKa3aTh, Y€M 3aHUMajach KOMIIaHHs (OCOOEHHO, €CIIh 3TO He
cleAyeT W3 Ha3BaHUSl WM €CJIIM KOMIAaHUs He sBIsieTCs oOiien3BecTHOM). Taxxke
BXXHO J1aTh KPAaTKOE OIMHCAHWE TOTO, B YEM 3aKIIOYAINCh Balld KOHKPETHBIC
(GyHKIIMM, KaKOBHI OBUIM BalllM PE3yJIbTAaThl W JOCTIOKEHUA. Jlaxe, eciau BHI
00s13aHBI COOTIOIATh KOMMEPYECKYIO TallHy, MOKHO HAWTH CIOCOO OTPa3HTh ITO
0e3 HapyleHus 00s3aTeNbCTB. Y Ka3bIBaTh MOTHUBBI YBOJILHEHUS HE 0053aTEIBHO.
Ho Bo MHOrmx ciydasx 3TO oOJierdaeT MOHUMaHWE TOTO, KaK CKJIAJbIBAIACh
Kapbepa yeaoBeKa.



B pazgen "OnbiT paOoThl" MOXHO BIMCHIBaTh U TO, YTO HE OTPAXKEHO B TPYAOBOU
KHIJKKE, HO PEaJbHO HMEJIO0 MECTO M MOXKET ObITh MOATBEPKAECHO IPYyTrUMHU
criocobamu, HarpuMep, TPOBEPKOIT OT3BIBOB O Ballel padoTe.

Kaxxp1il myHKT pazziena A0HKEH COAEpKaTh CAeAYIOUYI0 HH(OPMAIIUIO:

Ha3BaHHUE JOHKHOCTH (€CIIM TaKOBOE OBLIO),

Ha3BaHUE KOMIIAHUM (2 TaKKe Topoja),

KaJICHJapHbBIA ~Mepuoa  TNpeOblBaHMS B ATOM  JODKHOCTH (I pe3toMe
XPOHOJIOTUYECKOT0 U KOMOWHHUPOBAHHOTO THUIIA),

Baia o61as cepa OTBETCTBEHHOCTH U BayKHEHIIINE 00s3aHHOCTH,

BallIU JTOCTUKEHUS

JononHutenbHbie cBeAeHUs. [loMUMO TOro, 4ro MOPUBEACHO B MPUIAracMOM
oOpa3iie pe3roMe, MOXKHO yKazaTh U JPYrue CBEJICHUsI, KOTOPhIE MOT'YT MMO3UTUBHO
3aMHTEPECOBaTh pab0OTONATEINs UM areHTCTBO. Hanmpumep, THYHOCTHBIE KauecTRa,
TOTOBHOCTh K pab0OTe C HEHOPMHPOBAHHBIM pabOYMM JHEM U KOMaHIUPOBKAMH,
HaJIM4uue JIeJIOBBIX CBSI3EH U JIp.

Oowan ungopmayus. Jlary u, tem Oojee, MECTO POXKJACHHUS YKa3bIBaTh HE
oOs3aTenbHO. Ho MHOrHMe poccuiickue KaJIpOBUKH M PYKOBOJUTEIH CUHTAIOT ITO
BaXHBIM. B 001ieit mHbopmay MOXHO TakKe COOOIIUTh O CBOEM CEMEHHOM
nojioxkeHnu. OcCoOEHHO Ba)XHO ATO s KeHIMH. He cekper, 4TOo MHOrHe
KOMITAHUHU OCYILECTBISIOT AUCKPUMHUHALMIO MO MOy U CEMEMHOMY MOJIOKEHHUIO.
B kakoii-To Mepe HaCTOPOKEHHOCTh MOTEHIIMAILHOTO paboTOoAATENsI MOXKET CHATh
Takas, Hampumep, 3anuch: "CeMelHOe MOJIOKEHHUE: 3aMYy»eM, ChIHY 1 roja, ecTh
0alymika, 60JILHUYHBIC JIMCTHI 110 YXOY 3a peOeHKOM He TpeOyroTes .

WNHorma B pe3roMe MOKHO yKa3aTh, KTO TOTOB JIaTh OT3BIB O Bariei padore. Ho 3to
He 00s13aTeIbHO. BO3MOXXHOCTD MPOBEPKH OT3HIBOB OOBIYHO MOPA3yMEBAETCS KaK
HEYTO caMo co00il pazymeromeecs.

Oghopmnenue. Pe3tome OKHO OBITH YETKO M KPAaCHBO OTIEYATaHO, YTOOBI €r0
ynooHo ObuTo unTaTh. He ciemyeT yBinekaThCs AeTamu3aliuedl M JelaTh pe3ioMe
0o0BeMHBIM. JIJIT MOJIOMOTO CHENHATMCTa IeNeco00pa3HO YIOXKHUTBCS B OJHY
CTpaHHUILy, JJIs CIICUATUCTa C OONBIIUM OTBITOM - HE OoJiee ABYX, KaK IPaBUIIO.
Hcnonp3yiiTe oawH mpUPT OJHOTO pasMmepa, Oe3 3aBUTYIICK (pe3roMe He
cBaficOHOE TpUIIIalieHne). BeimeneHus KUpHBIM MPUPTOM U TOMUYEPKUBAHHEM
HEOOXOIMMO CBECTH K MHHHUMYMY (HampuMep, MOKHO BBIJICIUTH HAa3BAHUS
paszenoB pe3oMe W Ha3BaHUsA MecT pabotel). [lBer mpudra momkeH OBITH
4epHbIM, Oymara — Oemoi.

Buumanue - omiata tpyaa! PaGoromaTtens mpeniaraet BaM 3amoJIHATH aHKETY,
COJepKalllylo, B TOM 4uclie U Bompoc 00 orare Ttpyaa. OTkazaTbCsi OT
3alOJIHEHMST WIM HE OTBEYaTh HA JAHHBIA BOMPOC aHKEThl HEBO3MOXHO. Ho
OXKHMJIAEMYI0 OIUIaTy MOXHO M HE€ YKa3blBaTb, OCOOCHHO, €U BBl TOJBKO



IpUCTyIaeTe K MOUcKy padoThl. IlepedncienHble HIXKE MPUHIUIIBI MOAXOAAT Kak
JUISl QHKETBI, TaKU JJISI PE3IOME.

EcTe cMbicn yKa3plBaTh €€ B TeX ClOyyasX, KOIJla Bbl CUHMTaeTe ceos
KOHKYPEHTOCTIOCOOHBIM Ha PhIHKE TPY/a, KOTJa Bbl YBEPEHbI B aKTUBHOM OTKJIUKE
Ha CBOE PE3IOME U XOTUTE OCBOOOJUTH C€0sl OT TPAThl BPDEMEHU HA PACCMOTPEHHE
MaJIOMHTEPECHBIX BapuaHTOB. OTKIMKOB Ha PE3IOME C YKa3aHUEM 3apIuiaThl OyAeT
MEHbLIE, HO OHU B OOJIbIIEH cTeneHn Oy1yT COOTBETCTBOBATH BAILIUM OXKUIAHUSIM.
Paccbutas pestome 0e3 yKazaHMs OXHIAaeMOW OIUIaThl, BBl [OJy4aeTe
BO3MOXHOCTb COBMECTUThH MOUCK PAOOTHI C HMCCIEJOBAaHUEM PEAIBHOTO YPOBHS
omjlaTel TpyJa Ha ceroaHsmHeM pbiHKe. [lodyuyeHHas TakuM 00pa3oM
uHpopMaIys, TOCTOBEpPHEE TOr0, YTO Bbl MOXETE HAWTH B CpPeACTBaX MacCOBOMU
uH(OpMaIIH.

Ecam BBl pemmnum ykasplBaTh OILIATY TPyAa B PE3IOME, TO [1aBaUTE HUKHIOKO
rpanuily (OT ...), ¢ KOTOPOH BBl FOTOBBI HadaTh, €Cid pabOTa COOTBETCTBYET
JIpyrMM BaliuM TpeOoBaHUAM. B ciydae ecnu neno HOHAET [0 MPEAsIOKEHHS
BBIXOJUTH Ha pabOTy, TO BCEr/a MOXXHO HAaWTH MOMEHTHI, IO KOTOPHIM peajibHas
paboTa HE BIOJHE COOTBETCTBYET BallUM TpeOOBaHUSIM, M, OTTAJIKUBAACH OT
3TOr0, BECTH TOPT.

Bomnpoc o 3apmiaTe BecbMa HEMPOCTOH, MMO3TOMY IO BO3MOXKHOCTH OTJIOKUTE 3TY
TEMy Ha BO3MOXHO Oosiee mo3gHU cpok. O TOM, Kak oOOCYXKIaTh C
MOTEHITMABHBIM pab0oTOaTeIeM BONPOCHI OIUIATHI TPyAAa W JOTOBAPUBATHCS O
0osiee BBITOJHBIX YCIOBHUSX, TOWIET peub Huxke. COCTaBUB BapuaHT pe3lOMeE,
NONPOOYyHTEe BOUTH B POJIH MOTECHITHAIIBHOTO paboToAaTeNsl U TOCMOTPETh Ha Balle
pe3toMe ero riaazamu. M, BO3MOXKHO, BaM CTaHET SICHBIM, KaK YJIYYIIUTh PE3OMe U
caenarh ero 6osee 3G HEKTUBHBIM.

YT10 HEe peKOMEHAyeTCH.

N36eraiiTe mOBECTBOBAHUS OT MIEPBOTO JIUIIA.

He nmomyckaiite ommbok u omeuyaTok. M30eraiite cokpaimieHuid u abOpeBHaTyp,
KOTOpPbIE HUKOMY HE U3BECTHBI.

He BBOMTE B 32011y /I€HUE.

Crapaiitech He nHcaTh JJIUHHBIX MPEAJIOKEHUM BUTHUEBATBIM cTWieM. [lummnTte
MPOCTBIM SI3BIKOM.

He ncnone3yiite ype3MepHO NPEBOCXOAHBIEC CTEIICHHU.

He cnenyer ykas3piBaThb aHTPONOMETPUYECKHE JaHHbIE (POCT, BEC W T.I.), 3HAK
30/lMaKa, COLHMAJIbHOE [MPOUCXOXKJICHHUE, BEPOUCIOBEIAHUE, MOJUTUUYECKUE
B3Il U, KaK MPaBWIO, HAIMOHATBHOCTh. HO Nt HEeKoTopbix paboromateneit
MOCJEAHUN MYHKT MOKET ObITh Ba’KHBIM.

He pexoMmenayetrcst nomeniaTh Ha pe3rome cBoe (poto.

He cTout nepeuncnars Bce cBOM X000M U yBIeUeHUs (MCKIIOYEHUEM MOTYT OBITh
T€, KOTOPBIE XOPOIIO COOTBETCTBYIOT LIEJIH).

He Bkmrouaiite nHpopmanuio, CBI3aHHYIO C Balled JUYHON KU3HBIO.
ConpoBoauTeibHOE MUCHMO



MHuorue U3 Bac 1yMaroT, YTO pe3l0Me — 3TO €MHCTBEHHAsI «OyMara», KOTOPYIO Bbl
JOJKHBI OPOPMUTH U MPEACTABUTH MOTEHLUHUATBLHOMY paboTonarento. Ho 310 He
tak. K pe3tome, KOTOpoe Bbl OTHpaBisAeTe padOTOAATENIO, JOJKHO MPUIIAraTbCs
COMPOBOJUTENBLHOE MUCHbMO. BO MHOTHX Ciydyasix Takoe MUCbMO HE MEHEE BaXKHO,
YeM caMo pe3toMe MO CIAEAYIOIUM MPUYMHAM.

1. Yame Bcero, CONPOBOAUTEIBHOE IUCHMO TMEPBBIM TMONAAAET B PYKH
COTPYIHUKY, OTBETCTBEHHOMY 3a OTOOp pe3iomMe. OTO Ball MNEpBbIA IIAHC
MPOU3BECTH BIIEYATIICHHUE.



2. ComnpoBOJUTENBHOE MUCHMO MOKET HANpPaBUTh BHUMAHHWE HA T€ MOMEHTHI
pe3loMe, KOTOpble TMPEACTABIAIOT BAac B BBITOJAHOM CBETE [JIsl JAHHOTO
paboTojarens U JaHHOW BaKaHCHUH.

3. IlucepMoO MO3BOJISET MPOIEMOHCTPUPOBATH Ballle 3HAHUE CIIEUU(DUKN KOMIIaHUH,
B KOTOPYIO Bbl COOMpAETECh YCTPOUTHCS HA PadoTy.

4. OHO sBIsIeTCS €IMHCTBEHHOW BO3MOYKHOCTBIO OOBSCHUTH HE COBCEM INPUSATHBIE
MOMEHTHl ~ Bamieil TpyaoBoil Ouorpadguu (6e3paboTuLia UM OTCYTCTBHE
HEMOCPEJCTBEHHOT0 MPO(GECCUOHANBHOIO OMbITA), KOTOPhIE MOTYT MPE/ICTABUTh
BacC B HEBBITOJJTHOM CBETE.

OcHOBHBIE TIPUHIIUIBI OPOPMIICHUSI COMPOBOJIUTEIBHOIO MUChMA T€ KE UTO U Y
pE3IOMe: OHO JIOJKHO OBITh OTIEYaTaHO Ha OyMare TOro e LBETa, YTO U pe3loMe,
UMeTh TpOoQEeCCUOHATBHBIA BHUJ, COJEpXKaTh ONpEACIICHHBbIC pa3ienbl. B
COMPOBOJIUTENLHOM MUChbME 00S3aTEIBHO MPUCYTCTBYIOT CIEAYIOIINE pa3/Iebl.
OOpaTHbIl anpec — yKas3bIBa€TCA B Haudalie MHUChMa B JIEBOM BEpPXHEM YIIIy,
BBIPABHUBAETCS OTHOCUTEIILHO OCHOBHOT'O TEKCTa, (haMHJIUSI aBTOpA U HOMEpP €ro
TeneoHa HE YKa3bIBAIOTCS.

JlaTa — yepe3 AOMOIHUTEIBHBIN UHTEPBAJ Mociie 00paTHOTO ajpeca.

damMunug W aapec moiyyaTedass — 4Yepe3 HMHTEpBall MOcie AaThl B TOPAJKE,
OPUHATOM B HAIllEW CTpaHe (CHAaYajlla WHAEKC, 3aTeéM TOpoJ, aJpec, Ha3BaHUE
opraHuzanuu, 1oJKHOCTh U @.M.O. nony4yarens).

OOpaienne — npu OOpallleHUH K TMOIy4aTeNno Mo (aMuIuu cieayeT A00aBUTh
«TOCTIOJIUH» WM «TOCTIOXKa», OOpallleHne 10 HMEHH CJeAyeT HCIOIb30BaTh
TOJIKO B TOM CJIy4yae, €CJIM Bac YK€ IMPEICTABISUIM TMOJTY4YaTENt0 WU BBl YXKE
oOpamaniuch K HeMy IO WMEHHM TpH pasroBope. EcrecTBeHHO oOpaieHue
HAYMHAETCA CO CII0BA «YBaKaeMblil» («YBaxkaemas»).

3aBepiieHue — HanboJiee yrnoTpeodsieMble BAPUAHTHI:

C yBaXKE€HHEM ...

C HaAWJITY4YIINMHU ITIOXKCIAHUAMU ...

Camoe Ba)kHOE B CONPOBOAUTEIBLHOM MMUCBME — 3TO €ro cojaep:kanue. HexkoTopeie
PEKOMEHAAIUU IO €r0 HAMKCAHUIO MPUBOJISITCS HUXKE.

[lepBeiii ab3a1] TOKEH YE€TKO 0003HAYUTH 1€1h MUChMA M MOOYIUTH MOTydaTels
MPOJOKUTh ero uteHue aanbliue. Camblil 3 PEKTUBHBIN, HO MOYEMY-TO PEIKO
UCIIOJIb3YEMBbIid, CIOCOO BBI3BATh MHTEPEC K MUCBMY — MPOJEMOHCTPUPOBATH CBOE
3HaHWE KOMMaHWU. BriatounTe B 3TOT ab3alm KakoW-HUOYIb (akT, CBSI3aHHBIN C
KOMITaHUEHN, B KOTOPYIO BbI MBITAETECH YCTPOUTHCS HA padoTy.

ConepxatenbHasi 4acTh OOBIYHO COCTOMT M3 JIBYX — Tpex a03aieB, KOTOpbIE
JOJKHBI PEIIUTh CIEIYIOIINE 3aa4u.

Bo-niepBbiX, OOBSICHUTH Ballle HBIHEIIHEE MOJIOKEHUE JeNl: Bbl paboTaeTre Wiu
SIBJISIETECH O0€3paOOTHBIM.

Bo-BTOpBIX, COOOIINTH, Kakas paboTa BaM HY>KHa, U MIOYEMY UMEHHO OHA BbI3Baja
Balll UHTEPEC.



B-tperbux, npuBiieub BHUMaHKE K OMIPEICJICHHBIM MOMEHTAM BaIlIero pe3toMe Uin
100aBUTH TO, UTO BBl HE CMOIJIM COOOIIUTH B PE3IOME.

B-ueTBepThIX, OOBSICHUTH TE MOMEHTHI BaIlleTO PE3IOME, KOTOPhIE MOTYT TOBOPUTH
HE B Ballly MOJb3Y.

B-nsThiX, cOOOIMUTH Kakue-TO 0coObIe KauecTBa Balllel JIMYHOCTH, KOTOPHIE MOTYT
MOMOYh BaM (KOMIIaHWH ) Ha UHTEPECYIOIIEH Bac padoTe.



